[image: image1.jpg]CHOOL
UTRITION
SSOCIATION

Making the right food choices, together.




NEW MEXICO SCHOOL NUTRITION ASSOCIATION

ARTICLES AND BYLAWS

February 23, 2009

ARTICLES OF INCORPORATION
Article I. NAME

The name of this Association shall be the New Mexico School Nutrition Association, Inc., hereinafter called “Association”.  The Association is an affiliate of the School Nutrition Association hereinafter called “National Association”.

Article II. PURPOSE

The objects and purposes for which this Corporation is formed are to act as an organization not for profit and operated exclusively for purposes as described in Section 501(c) 4 of the Internal Revenue Code of 1986 and any subsequent amendments thereto and substitutions therefore, and in the course thereof, and subject thereto, to act as follows:  

a) Promote the optimal health, nutrition and education of all children by supporting nutritionally adequate and educationally sound, financially accountable, non profit child nutrition and school community nutrition programs.

b) Promote high standards of child nutrition and school community programs with emphasis on nutritious meals that are appealing to children.

c) Promote united efforts between school personnel, allied organizations, industry and the public to assure every child an opportunity to receive the benefits of the child nutrition and nutrition education programs.

d) Promote high standards and provide appropriate educational programs, incentives and recognition for professional development of child nutrition personnel.

e) Promote research and development in child nutrition programs.

f) Promote the establishment of a State Nutrition Policy and legislation which provides optimal nutrition and nutrition education for children.

g) Promote the involvement of students and the school community in child nutrition programs.

h) Promote membership and provide services to members.

i) Be affiliated with the National Association.

Article III. TERM

This Association shall have perpetual existence.

Article IV. MEMBERSHIP

Members shall be comprised of persons presently or previously employed in teaching or administering food and nutrition service programs in schools, colleges and universities at every level; persons employed by the Association, a school district, or by any level of government dealing with such food and nutrition service programs; and those further persons upon whom the association may confer honorary membership.  Membership in this Association shall be further governed by criteria established with the Bylaws of the Association; the kinds and classes of members and right and privileges of each shall be set forth in the Bylaws.

Article V. MANAGEMENT

The affairs of the Association shall be managed by the Executive Board whose members shall receive no salaries for their services.  A majority shall constitute a quorum. 

The Executive Board shall be the policy making body of the Association with full accountability and oversight for legal compliance, good name and financial well being of the Association.

The Executive Committee of the Association shall consist of those persons filling offices designated by the Bylaws of this Association and subject to the terms and conditions therein set forth.

The office of Executive Secretary is a contract position appointed by the members of the Executive Board.  

Article VI. TAX EXEMPT STATUS

Notwithstanding any other provision of these Articles of Incorporation, the Association shall not be directly or indirectly, involved with or a part of, any activity which would prevent it from obtaining exemption from Federal Income Taxation as an Association described in Section 501(c)(4) of the Code, or cause it to lose such exempt status.  

Article VII. DISSOLUTION

In the event of the dissolution or final liquidation of the Association, all of the remaining assets and property of the Association shall, after paying or making provisions for the payment of all of the liabilities and obligations of the Association and for necessary expenses thereof, be distributed to such organization or organizations organized and operated exclusively for such purposes as shall at the time qualify as an exempt organization or organizations under Section 501 (c)(3) or 501 (c)(4)  of the Internal Revenue Code, 1986, as the Executive Board shall determine.  In no event shall any of such assets or property be distributed to any member, director, or officer or any private individual.

Article VIII. LIMITATION OF LIABILITY

To the fullest extent permitted by the New Mexico Corporation Act, as now in effect or as may hereafter be amended, no Officer of the Association shall be personally liable and/or responsible for damages, claims, actions, etc., monetary or otherwise, as a direct and/or indirect result of any proceeding brought by or in the right of the Association, or in connection with any claim, action, suit or proceeding to which he or she may be or is made a party by reason of being or having been an Officer of the Association.  
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NEW MEXICO SCHOOL NUTRITION ASSOCIATION

ARTICLES AND BYLAWS

Article I. MEMBERSHIP

Section 1.1 TYPES OF MEMBERSHIP 

1. Individual Membership:  Owned by an individual; not transferable


a. School foodservice and nutrition members


b. Associate members



c. Affiliate members


2.
School District Owned Membership:  Owned by a school 



district; transferable within listed categories.



a.  Individual school building



b.  School District

Section 1.2 CLASSES OF MEMBERSHIP


Membership shall consist of three classes:  School Foodservice and Nutrition, 
Affiliate and Associate.  

1. Individual Membership:  Owned by an individual; not transferable

a. School Foodservice and Nutrition Members:  School foodservice and nutrition member categories shall consist of:

i. Employees

ii. Managers

iii. Supervisors/directors

iv. Educators employed in eligible fields.

b. Associate Members:  Associate member categories shall consist of

i. Retired members

ii. Students enrolled in post-secondary school foodservice programs.

iii. Industry individuals

iv. Corporations


          v.   International child nutrition individuals


         vi.   Others committed to furthering the goals of the Association.

c. Affiliate Members:  Affiliate member categories shall consist of:



i.  School foodservice employees working less than four hours per day who 

    choose the option of being non-voting supporter members; and



ii. Retired members who choose the option of being non-voting supporter


members.

2. School District Owned Membership; Owned by a school district, transferable within listed membership categories.

a. Employees

b. Managers

c. Supervisors/directors

d. Educators employed in eligible fields.

Section 1.3 ELIGIBLE FIELDS

Eligible fields shall be defined as:

1. Persons employed at the preschool, school, school district, college, state, or federal levels in a food and nutrition program which serves meals.

2. Persons engaged in teaching or administration at the aforementioned levels.

3. Persons engaged in teaching present or potential school food service personnel.

4. Persons engaged in community nutrition programs.

5. Persons employed by the Association.

Article II. OFFICERS


Section 2.01  
Elected Officers


The elected officers shall be: President, President-elect, Vice President, 
Secretary and 
Treasurer which constitutes the voting Executive Committee.


Section 2.02
Eligibility and Terms of Office

All officers shall hold office until the end of the Annual National Conference.  
Candidates for officer’s position shall have held membership in the Association for at 
least one year preceding the nominations.  The member shall have served in at least 
one appointed office on the Executive Board or appointed committee and attended one 
State Conference. 

1) Must have demonstrated leadership and interest in Association affairs.


2) Must be regularly employed in eligible field but may not be employed as a district 
    director, supervisor, regional manager or corporate officer of a for-profit 

    organization.



3) An individual will fill the position of President for a one-year term only 


4) Must be elected for a specified term and shall retain active membership at the time 
    of nomination and election.  If a change in status occurs they shall complete their 
     term of office provided one year of their term has been completed.


5) Must be SNA certified members.


6) Terms of Office:


a) President – the president shall be the chief elected officer and shall 


serve one year.  



b) President elect – the president-elect shall serve for one year


c) Vice President – the vice president shall be elected annually and serve for 
    one year.  To be eligible for this office, a candidate 
         i.
shall have had previous service on the Executive Board or standing 
committee.
         ii.
Shall have served in the Association Executive Board within the past 
3 years or have served on a standing committee.


d) Secretary –the secretary shall be elected in even numbered years and shall 
     serve two years.


e) Treasurer – the treasurer shall be elected in odd numbered years and shall 
serve for two years.

Section 2.1 ELECTION PROCESS 
Election of the officers of the Association shall be by ballot at the annual Association’s Conference.  Ballots must be canvassed by the procedures established in the Association.  See standing rules. 

Section 2.2 RESPONISIBILITY OF ELECTED OFFICERS

1) President

a) Becomes knowledgeable with Association Bylaws and Standing Rules to perform the functions of President.

b) Represents the Association in policy matters and is the chief  

spokesperson and representative.
c) Serves as Chair of the Executive Board and Executive Committee.

d) Presides at meetings.

e) Serves as an ex-officio member of all committees, except the Nominating 


Committee.

f) Prepares the agenda for the Executive Board and Executive Committee 


meetings in concert with Secretary and Executive Secretary.

g) Appoints, with the approval of the Executive Board, consultants to committees 


where needed.

h) Appoints and may remove, with the approval of the Executive Board, 


members of committees or chairs of committees.

i) Initiates response to action taken by the Executive Board.

j) Establishes time schedules for meetings.

k) Initiates and directs the implementation of the Plan of Action and presents the 



 National Association’s programs of work at the Association Executive 



 Board fall meeting.

l) Reviews position descriptions with all Executive Board members at the 


Association Executive Board fall meeting.

m) Coordinates activities of the Executive Board with the Executive Secretary.

n) Shall submit to the Executive Board a completed Conference Financial Report at the Association Executive fall meeting.


o)
 Submits annual reports of the Association’s activities to the National 
 
 Association’s President and/or Western Regional Director as required.

p)    Attends national Legislative Action Conference.

q)    Co-signs on all master checking accounts. 

r)     Appoints a committee or third party to audit association finances annually.


      s)    Attends Annual National Conference and represents New Mexico at the 


 National House of Delegates.

      t)
Coordinates with the President Elect, Program Chair and Executive Secretary 

all activities of the Annual State Conference


     u)
Coordinates with Executive Secretary to create an annual calendar of special 

events for promoting activities.


     v)
Sees that all orders and resolutions of the Executive Board are carried into 

effect.


     w)
Oversees supervision of Association employees and initiates annual 
  

evaluations for the Executive Secretary, Processor and Roadrunner Editor.

     x)
Requests and obtains approval from the Executive Board, either at the 

             Executive Board meeting or via email, for any travel expenses to be incurred 
             by Association members traveling on behalf of the Association at the 

             President’s request. The President must obtain a majority vote from the 
     
             Executive Board and report the tally back to the Executive Board prior to the 
             trip in question. Any travel provided for in the bylaws is exempt from this 


process.

President Elect

a) Becomes knowledgeable with Association Bylaws and Standing Rules.

b)
Studies the duties and responsibilities of the President, other members of the 
Executive Board, committees, and state chapters.  

c)
Represents the Association at the request of the President.

d)
Performs the duties of the President in the President’s absence.


e)
Chairs State Conference Committee.


f)
Appoints a program chair for the Association’s Annual Conference.


g)
Attends National Leadership Conference.


h)
Attends Association National Conference and represents New Mexico at 


the House of Delegates.


i)
Attends the National Legislative Action Conference.


j)
Succeeds to the office of the President:

i. At the end of the annual State Conference following election; or

ii. In the event of the President’s death, resignation or removal from office

2) Vice President

a) Chairs Membership Committee and assumes all duties regularly assigned.

b) Assists in organizing new chapters.

c) Coordinates the regional chairs as needed to increase membership and


 present annual goals for the State. 

d) Attends National Leadership Conference, National Legislative Action


Conference and the Annual National Conference.
e) Coordinates all activities of standing committees. 

f) Participates as a member of the Conference Committee.

g) Performs those duties assigned by the President and becomes acquainted       
with the duties of the President Elect and President.

h) Performs the duties of the President Elect in the President Elect’s absence.

i) Performs other duties as assigned.

3) Secretary

a) Accurately records all minutes of the Executive Board and Executive   

       Committee.

b) Records, compiles and duplicates the minutes of the meeting and e-mails to  

        Executive Board members within thirty (30) days after the meeting.

c) Attends all Executive Board meetings.

d) Submits all material of the Secretary’s Office to the successor at the end of the 

        term.  Records shall be submitted to the Executive Secretary as permanent 

        records.

e) Maintains the attendance list by recording attendance at all Executive Board 

        meetings.

f) Performs other duties as prescribed by the President.

4) Treasurer

a) Supervises and monitors Association funds, investments and securities.

b) Submits a financial report at all Executive Board meetings and at Annual State


Conference.

c) Drafts a proposed annual budget in cooperation with the President, President


Elect, and Executive Secretary. 

d) Submits a tentative budget to the Executive Board, for adoption, at the pre-


conference Executive Board meeting.  Submits final budget recommendation


for approval at the fall Executive Board meeting.

e) Notifies officers and the chairs of each committee and advisory board of 


 budgeted funds.

f) Reports expenditures against budget.

g) Collects/deposits all conference monies by the fall Executive Board meeting.

h) Keeps a full and accurate account of all receipts and disbursements in books 


belonging to the Association.

i) All financial records shall be maintained by the Treasurer and turned over to


the Executive Secretary at the end of his/her term to be kept on file for seven 


(7) years. 

j) Pays all the bills and invoices of the Association per budget allocation


with the signatures of the Treasurer and/or President and/or Executive


Secretary on checks.

k) With Executive Board approval, the Association treasurer establishes and 


oversees the following checking accounts: exhibits, conference, membership,


main account, and New Mexico Food Distribution Advisory account.

l) Records all monies received from dues and other activities.

m) Reconciles all bank statements.

n) Pays the expenses of the Executive Board to called meetings from 


Association funds.

o) Attends called meetings of the Association’s Executive Board and


Executive Committee.

p) Presents an audited account at the Spring Executive Board meeting.

q) Administer, with the Executive Secretary, insurance policies for Executive 


Board’s liability and bonding.

r) Ensure federal, state and city required tax forms are filed in conjunction with   
the Executive Secretary.

s) Determines estimated budget for annual conference based on previous years


revenue and provides to the President Elect $5000 start up money for 
conference.

Article III. MEETINGS

Section 3.1 TYPE OF MEETING

1) State Conference – There shall be an annual State Conference, the date and place of which shall be determined by the Executive Board. Refer to the Conference Manual.

2) Executive Board – Shall have a minimum of three (3) meetings annually

3) Executive Committee - The Executive Committee shall meet at the call of the President or at the request of four members of the Executive Committee.  The Executive Committee shall convene prior to any Executive Board meeting to review matters and make recommendations.

4) Legislative Conference – A legislative conference may be held to evaluate legislative needs and plan strategies for legislative activities.

5) Special Meetings – Special meetings and seminars may be called or approved by the Executive Board. 

Section 3.2 EXPENSES

The Executive Board shall set limits/procedures within budgetary restraints for reimbursement for expenditures by the Association members who travel on official Association business.

Article IV. EXECUTIVE BOARD

The Executive Board shall be the legislative, governing and the executive body of the Association.  It shall formulate the philosophies and goals under which the affairs of the Association are managed.  The Executive Board shall formulate/adopt policies, adopt the annual budget, review reports, resolutions and amendments to the Articles of Incorporation, Bylaws and Standing Rules, conduct, manage the affairs and have all other powers and duties specifically provided to it by Articles of Incorporation and Bylaws which are necessary to achieve the objective not specifically delegated to other agents or agencies of the Articles of Incorporation or Bylaws.

       Section 4.01    COMPOSITION

Members shall consist of the President, President Elect, Vice President, Secretary, Treasurer, Regional Chair Persons, Immediate Past President, Standing Committee Chairs, Industry representative. Ex-officio members will be New Mexico Student Nutrition Bureau Director, FANS Food Distribution Manager, CYFD Family Nutrition Bureau representative and Association paid staff members. If ex-officio members serve as a chair on a committee, they are eligible to vote.
Section 4.02
RESPONSIBILITIES

1) Formulates and adopts policies and strategic goals of the Association.

2) Directs the affairs of the Association in accordance with the adopted Strategic Plan, general policies and goals.

3) Makes general and specific recommendations to the Executive Board.

4) Reviews these reports of each member of the Executive Board.

5) Approves by a majority vote all proposed resolutions and amendments to the Bylaws for approval and vote by the NMSNA membership

6) Approves by a majority vote all amendments to the Standing Rules consistent with the Articles of Incorporation and Bylaws for the management of the Association’s business affairs.

7) Directs Association affairs in accordance with the philosophies, general policies, procedures and goals adopted by the Association.

8) Considers general and specific recommendations made by the Association.

9) Appoints persons to act for the Association and defines their specific responsibilities.

10) Adopts the annual budget including, but not limited to, budgets for all state meetings.

11) Manages and directs all financial affairs.

12) Adopts the audit of Association financial records.

13) Authorizes persons to sign checks, contracts, and other documents for the Association.

14) Approves all committee appointments.

15) Fills vacancies of unexpired terms of Executive Board members, unless otherwise specified.

16) Reviews and approves the program for all state Conferences and seminars.

17) Adopts a Strategic Plan of Action.

18) Adopts a Plan of Action for the ensuing year during the Fall Executive Board meeting.

19) Recommends positions and policies to the Association.

20) Provides leadership in working with allied association and groups which share a similar purpose.

21) Employs an attorney(s) as/or when deemed necessary.

22) Appoints any person with such powers and upon such terms as it may deem fit, to be the fiscal agent of the Association and to arrange for bonding as it may deem necessary.

23) Invests monies of the Association.

24) Authorizes the President, Treasurer and a third person to, on the Association’s behalf, sign bills, notes, receipts, acceptances, endorsements, checks, release contracts and other documents.  Two (2) of the three (3) authorized signatures must appear on each document.

25) Responsible for the management of the Association’s affairs.

26) Decides upon questions of cooperation with other educational organizations.

27) Reviews and approves the plans and program of work for all committees.

28) The Executive Board will confirm a member to fill any and all vacancies of unexpired terms of elected officers or those officers unable to perform their duties.  

29) A minimum of three (3) Executive Board meetings will be held annually.  All officers and committee chairs shall submit written reports to the President of the Association prior to each Executive meeting, with copies also sent to the secretary.  The Executive Board shall meet before and after the annual State Conference, at the call of the President, or upon the request of fifty (50) percent plus one (1) voting members of the Executive Board.

30) Each member of the Executive Board shall submit an article to the ROADRUNNER for each issue.

Section 4.03
VOTING

The following members are eligible to vote:  Executive Committee (5), Regional Chairs (5), Standing Committee Chairs (11) and 2 Industry Members.  All executive board members will abstain from voting when it involves a conflict of interest. Ex-officio or honorary members are not allowed a vote.

Section 4.04
QUORUM

Majority of the voting Executive Board members in attendance (one member over 50% of Executive Board members in attendance)

Article V. EXECUTIVE COMMITTEE

Section 5.1 COMPOSITION

Members shall consist of the President as chair, President Elect, Vice President, Secretary, Treasurer and Executive Secretary. The Executive Secretary is a non-voting member.

Section 5.2 RESPONSIBILITY

1) Proposes to the Executive Board the administrative and management policies of the Association business consistent with the actions and policies established by the Executive Board and the Association.

2) Conducts all business referred to it by the Association.

3) Acts, when time does not practically permit a meeting of the entire Executive Board, as determined by the President.

4) Reviews the annual budget.

5) Reviews the financial status.

6) Analyzes reports.

7) Reports all action taken to the Executive Board.

8) Reviews the job performance of the Executive Secretary, ROADRUNNER Editor, and Processor prior to State Conference.

Section 5.3 QUORUM

1) A majority of the executive committee (3) members shall constitute a quorum.

Article VI. REGIONS

Regional Chairpersons shall be appointed by the President from members of the regions, for a term of two years. The state shall be divided into 5 regions. (see Standing Rules)

Article VII. COMMITTEES

Each standing committee shall have an appointed chair. Standing Committees are identified in the Standing Rules.  Special committees and/or advisory boards shall be appointed by the President with the approval of the Executive Board, for a term of two years, with the exception of the conference committee.  Each committee chair shall be responsible for recruiting members to serve on their committee.

Article VIII. PUBLICATIONS

1) The School  Nutrition magazine shall be the official publication of the National Association.  

2) The Journal of Child Nutrition & Management shall be the preferred research journal of the National Association.

3) The ROADRUNNER shall be the official publication of the Association.

Article IX. REMOVAL FROM OFFICE

Any elected officer who is found in violation of conditions required for election, a breech of fundamental principals or rules of the Association, or failing to work under the framework of the Association may be removed from office.  The Executive Board, upon receipt of charges shall investigate the charges, hold a hearing and render a decision.

Article X. PARLIAMENTARY AUTHORITY

The current edition of Sturgis’ Standard Code of Parliamentary Procedure or Roberts Rules of Order governs this Association and all parliamentary situations that are not otherwise provided for by law, the Articles of Incorporation, Bylaws or adopted rules. The Bylaw Chair will serve as the Parliamentarian

Article XI. AMENDMENTS

Section 11.1 METHOD OF PROPOSAL

Amendments to Association Bylaws shall be proposed in writing no later than thirty (30) calendar days prior to state conference in any one of the following ways:

1) By an official request of a chapter affiliate.

2) By a majority vote of the Executive Board.

3) By an official request of Association committee.

4) By written petition signed by ten percent (10%) of membership.

Section 11.2 PROCEDURES FOR AMENDING BYLAWS

Amendments to Bylaws shall be adopted by a two-thirds (2/3) vote at the annual meeting of the  Association .

1) To propose an amendment the Chair of the Resolution and Bylaws Committee must receive the proposed amendments in writing postmarked on or before thirty (30) calendar days prior to state conference to be voted on at the State Conference of the subsequent year.

2) Notice of proposed amendments will be provided to NMSNA members via the ROADRUNNER Publication, Association website and/or by e-mail once they are voted on and approved by the Executive Board.  Detailed copies of proposed amendments may be obtained from the Resolutions and Bylaw Chair.  

Article XII. RESOLUTIONS

All proposed resolutions to be considered at the State Conference shall be submitted to the Chair of the Resolution and Bylaws committee in writing ninety (90) calendar days prior to the state conference. Adoption of proposed resolutions shall require a majority vote.  Resolutions which are in conflict with the Bylaws shall not be presented to the Association.

Article XIII. DISSOLUTION

Should dissolution of the Association become necessary, it shall be dissolved in accordance with Article VII of the Articles of Incorporation.
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NEW MEXICO SCHOOL NUTRITION ASSOCIATION

February 23, 2009

 STANDING RULES/POLICIES/PROCEDURES

· Standing rules are rules or procedures that add further details to those rules stated in the Bylaws.

· Standing rules are rules related to details of administration of the Association.

· Standing rules may be adopted and amended by a majority vote of the members of the Executive Board.

· Standing rules shall be attached to the current Articles of Incorporation and Bylaws.

I) RULES GOVERNING MEMBERSHIP

A) State and National Dues will be submitted to the National Association who will rebate State Dues to Processor

B) The ROADRUNNER shall be distributed to all members.

II) RULES GOVERNING MEETINGS

A) State Conference – Notice, including date, place, and time shall be sent to each member through publication in the ROADRUNNER, via the Association website and in a separate mailing no less than forty-five (45) days prior to the conference. Members, industry personnel and others who have an interest in promoting food and nutrition programs shall be eligible to attend.

III) GENERAL RULES GOVERNING STANDING COMMITTEES.



Standing Committees: Legislative, Nominating, By-Laws, Budget/Finance, 


Membership, Directors & Supervisors, Nutrition Standards, Industry, Awards, 


Single Unit, Past Presidents and Regional Chairs. All Standing committee chairs 


will be appointed by the President except for the Nominating Chair and the 


Budget and Finance Chair 

A) Standing committee member shall not serve as chair on more than one standing Committee at the same time with the exception of the Nominating Committee.  The President shall appoint chairs to serve for two years.  An individual may serve as chair no more than four consecutive years on any standing committee without the express approval of the Executive Board.

B) No more than one-third (1/3) of the members of the committee shall be appointed in any one year except to fill vacancies as provided.  The President, with the approval of the Executive Board, shall appoint a replacement to fill the unexpired term.

C) Members of a Standing committee shall have expertise or interest in the subject area of the committee on which they serve.

D) The President may recommend to the Executive Board the removal of a Standing committee chair or member as deemed necessary.  A new committee member or chair shall be appointed to fill a vacancy for betterment of the Association. 

E) Standing committees shall meet at the time of the Annual State Conference and at other times as authorized by the President.

F) Standing committee chairs will submit an article for each publication of the Roadrunner.

G) Standing committees will have one vote per committee on the Executive Board.

IV) RULES GOVERNING COMMITTEES

            At the discretion of the president, co-chairs can be appointed to a committee if 


deemed necessary.  A co-chair will have the same responsibilities and rights as 
the chair. (Example if out of state travel is required for the co-chair), 
NMSNA will pay for those travel expenses. When a vote is required by the 
executive board, only one co-chair will have voting rights. The co-chairs will 
determine which one of them will vote. 

A) NOMINATING COMMITTEE (Consists of Chair and 5 Regional Chairs) 

1) The Chair shall be the Immediate Past President or other designee.

2) Seeks potential candidates from the membership to run for office positions.

3) Selects two candidates for each office to be filled on the ballot in accordance with the Bylaws. 

4) Verifies eligibility of candidates.  Nomination eligibility criteria must be stated to the general membership prior to the nomination.

5) This committee shall be responsible for a) preparing the ballots, b) setting up and manning the voting location, c) counting the ballots.  After the election, the results shall be forwarded to the President by the Chair.  The President shall inform the candidates immediately following the tabulation. The President will announce the results to the membership.


6)  The Nominating Chair shall serve for a one year term.

B)   LEGISLATIVE COMMITTEE (Consists of Chair and 3 Association Members)

1)   Evaluates, interprets, recommends and responds to State/Federal legislation and  

      regulations.

2)   Informs the membership of current legislation.

3)   Develops legislative policy and positions for approval of the Executive Board.

4)   Plans & coordinates with the Executive Secretary congressional visits during LAC.  5)   Plans a State Legislative Conference when necessary.

6) The Chair shall serve for a two year term with the option for renewal 2 more consecutive terms.  

7) The expenses of the Legislative Chair will be paid to attend the National Legislative Action Conference in Washington, DC. If there is a legislative co-chair that person’s expenses to the National Legislative Action Conference will be paid by NMSNA.

8) The Legislative Chair will select their legislative committee.

C)  NUTRITION STANDARDS (Consist of Chair and 3 Association Members)

1)   Promotes interest in and assists with the development and implementation of   

      nutrition education.

2)   Informs and makes available to members an annual summary of developments 

      relating to nutrition aspects of school food service programs.

3)   Evaluates and interprets nutrition trends and developments.

4)   Distributes menus and marketing strategies for National School Lunch Week and 

      National School Breakfast Week.

5)   Develops partnerships with allied associates.

6)   The Nutrition Standards Chair shall serve for a two year term.

7)   The Nutrition Standards Chair will select their committee members.

D)   RESOLUTIONS AND BYLAWS COMMITTEE ( Consists of Chair and 2 Association  

       members.)

      1)   Reviews all resolutions for format and consistency with the Bylaws. 

      2)   Reviews Bylaw amendments proposed for membership consideration.

       3)   Recommends Bylaw amendments to the membership after approval by the 
 
     executive board.

       4)   Reviews the Bylaws annually to ensure consistency with current philosophy and the 

             National Association’s Bylaws.

       5)   Assists chapter affiliates in developing resolutions and Bylaw Amendments.

       6)   Acts as Parliamentarian for Executive Board meetings.

       7)   The Resolutions & By-law Chair shall serve for a two year term.

       8)   The Resolutions & By-law Chair will select their committee members. 

E)   BUDGET AND FINANCE COMMITTEE (Consists of Chair and 2 Association members.)

1)   Treasurer will serve as chair of the Budget and Finance Committee.

2)   Requests monies and an explanation of the proposed use of such funds for all                                 

      officers, Regional Chairs and Association employees and Standing committee      

      chairs.

3)   Drafts a budget with the Executive Secretary for the following fiscal year, which the 

      chair shall submit to the Executive Board.

4)   The Chair will provide all documents necessary for an audit of not less than three

      (3) years.  The president shall appoint a committee of not more than five (5)         

      Association members to audit annually all accounts of the Association. In lieu        

      of this committee, a CPA firm may conduct the audit.

5)   Submits audit reports to the Executive Board for approval and shall report to the    

      membership at the annual state conference.

6)   The Budget and Finance Chair shall serve for a two year term

7)   The Budget and Finance Chair will select their committee members. 

F) DISTRICT DIRECTORS AND SUPERVISORS COMMITTEE (Consists of Chair and 2                                                  

      Director or Supervisor Association members)
             1)   Represent the Food Service Directors and Supervisors on the Executive Board.      


2)   Shall notify all District Food Service Directors/Supervisor of the Association’s 
      

                   Executive Board meetings and other pertinent issues.


3)   The District Directors and Supervisors Chair shall serve for a two year term.


4)   The District Directors and Supervisors Chair will select their committee 
      members. 
   G)   SINGLE UNIT COMMITTEE (Consists of Chair and 5 Association members from each 

  region.)

          1)   Represents the single unit members.


2)    Promotes the Louise Sublette Award and the Heart of the Program Award.


3)    Serves on Membership Committee.


3)    Single Unit Chair shall serve for a 2 year term.

4)    Single Unit Chair will select one committee member from each region.

H)   MEMBERSHIP COMMITTEE (Consist of Vice President, Processor and                                                           
Single Unit Chair)

1)   Vice President shall serve as Chair of the Membership committee.

2)   Will conduct membership drives as directed by the National Association.

3)   The Membership Chair shall serve for a one year term.

I)
PAST PRESIDENTS COMMITTEE (Consists of Past Presidents, one of which is Chair)


1)   Immediate Past President shall not serve as Chair.


2)   Past Presidents will serve as advisors to the officers and Executive Board.


3)   Past President Chair will serve for a two year term.


4)   The Past President Chair of this committee shall be a member of NMSNA and will 
      be gainfully employed in school nutrition. 

J)
AWARDS COMMITTEE (Consists of Chair and 2 Association members)


1)   Promote and recruit Association members for the following awards.

      (Director of the Year, Louise Sublette, Heart of the Program, Award of Excellence,              

      Friendship Award and other special awards or certificates.)

   2)   Will be responsible for ordering and arranging for presentation of awards at annual 
       state conference.

   3)   The Awards Chair shall serve for a two year term.

             4)   The Awards Chair will select their own committee members.
 

           K)   SPECIAL COMMITTEES



1)   Special committees may be appointed by the President as needed.



2)   The committees are to serve for a specified period of time or until the President
      terminates the committee.



3)   Special Committees shall not have voting privileges on the Executive Board.


    L)   STATE CONFERENCE COMMITTEE

                            1)   President Elect acts as the Conference Chair.


2)   President Elect appoints a Program Chair.


3)   Conference Chair, Program Chair, President Elect, Vice President and Executive     

                                   Secretary shall serve on this committee. Additional Association members may be  

                                   asked to serve on this committee to do a specific tasks as deemed necessary by      

                                   the Conference Chair. 


4)   Coordinates work of all sub committees.



5)   Reviews progress of all sub committees.



7)   President Elect will receive an estimated budget from AssociationTreasurer for 


      conference expenditures with a start up fund of $5,000.


8)   Selects site of Conference based upon Conference site criteria.  Establishes date            

                                   and time of Conference in collaboration with the Executive Board. 


9)   Negotiates contracts with hotel, convention center, and other venues that may 


      be involved in conference. Executive Secretary assists when necessary.


9)   Establishes Conference fee with approval of the Executive Board.

                           10)   Presents tentative Conference budget at the fall meeting.          

                           11)   Presents final budget to Executive Board at the winter meeting.

M)   REGIONAL CHAIRPERSONS

   1)   The state shall be divided into 5 regions, with a chair for each region.          

       2)   All regional materials shall be passed on to the succeeding chair. 

       3)   Regional Chairs shall serve on the Nominating Committee.

    4)   Regional Chairs shall serve for a two year term.


    5)   The NMSNA Regional Chairs work with the Vice President.  Their main areas of 
          responsibility include:


a) Communication - serves as a communication liaison between the chapters in their 
district and the Executive Board.  They also provide articles related to their region’s 
activities to the ROADRUNNER.


b) Membership – actively recruits new members and chapters in their regions.  They 
work with local chapters and assist with membership drives.


c) Visit Chapters – attends local chapter meetings and assists chapters as needed.


d) Arrange Annual Regional Workshops – organize and facilitate workshops in their 
region in order to help members obtain and/or maintain certification.  A $500.00 
budget will be appropriated for each region to help defray expenses.


    6)  The Association Regions are as follows:


SEE MAP FOR DETAILS (map in back)

# 1 - - Albuquerque, Moriarty, Vaughn, Estancia, Rio Rancho, Los Lunas, Belen, Mountainair, Corona, Bernalillo

# 2- -   Farmington, Aztec, Dulce, Central, Bloomfield, Jemez Mountain, Grants, Gallup, Quemado, Magdalena, Socorro, Cuba, Zuni

# 3 - -
Chama Valley, Questa, Cimarron, Raton, Des Moines, Mesa Vista, Taos,

Espanola, Penasco, Maxwell, Clayton, Logan, Mosquero, Las Vegas City,

Pojaoque, Los Alamos, Jemez Valley, Santa Fe, Pecos, Las Vegas West,

Mora, Wagon Mound, Springer, Roy

# 4 - -
Santa Rosa, Tucumcari, San Jon, Grady, House, Melrose, Floyd, Elida,

Fort Sumner, Clovis, Texico, Portales, Dora, Tatum, Lovington, Hobbs, 

Eunice, Jal, Carlsbad, Artesia, Lake Arthur, Hagerman, Roswell, Dexter

# 5 - -
Reserve, Silver City, Lordsburg, Animas, Deming, Gadsden, Cobre,

Hatch Valley, Las Cruces, Truth or Consequences, Carrizozo, Capitan,

Hondo Valley, Ruidoso, Tularosa, Cloudcroft, Alamogordo.

  N)  RESERVE FUND



1)   A reserve fund will be maintained with annual contributions of $500.00 
  
      minimum, based on the financial status of the Association.

      O)  SCHOLARSHIP FUND



1)   Scholarship(s) may be established based upon the Executive Board’s approval, 
      established criteria and funds available.

      P)  TRAVEL AND EDUCATION EXPENSES

   
1)   Out of State Travel Expenses will be paid as defined below for travel defined 
                  
       in job duties, as funds permit:


     a)  Registration fee


     b)  Transportation – airfare, mileage, and/or cab fare for meeting related   
            travel only, submission of receipts to Treasurer required.


     c)   Lodging, submission of receipts to Treasurer required. 


     d)  Tips – up to $6.00 per day

                  e)   Meals– up to $40.00 per day ($50.00 for high cost cities as per state 
           guidelines)

                   f)   Executive Committee, Executive Secretary, Processor and 
   
           ROADRUNNER Editor will have their registration fee waived for State 
           Conference. 

                  g)   Registration may be waived by president for Association members 
           who present continuing education classes at State Conference. 


2)   For regularly scheduled in-state Executive Board meetings – expenses as 

      designated below will be paid for all Executive Board Members.  State agency and 
      industry Executive Board members will not receive mileage or lodging expenses to 
      attend these meetings. Any exceptions will be determined by the Executive Board.


          Q)   APPROVED EXPENSES THAT WILL BE PAID:


           1)   Transportation - The current mileage rate is .35 cents per mile.


            2)   Lodging - lodging expenses will be paid at a rate of one, regular, double 
                   room per two people.  If an individual decides to stay in a room alone, the 

      individual will be expected to pay the second half of the room cost.



3)   If the scheduled starting or ending time for the meeting requires an 

                   individual to leave home prior to 6:00 am or to arrive home past 9:00 pm, 

      the Association will pay for an extra night’s lodging (regular room rates, 2 

      per room).



4)   The reimbursement is dependent on the individuals attending the entire 

      scheduled meeting except in situations that are not in the control of the 



      individual.



5)   For attendance at the Executive Board  meeting during the annual State 
                   Conference, the Association will pay for one night’s lodging (at the 
                   

      regular, double room rate, 2 people per room) and for dinner the night of 
                   the Executive Board meeting.  Lodging will be paid for all Executive  
                   

      Board members except for the state agency and industry members on the 

      Executive Board.


6)   Meals – reimbursement will be provided for meals that fall within the time 
      required to travel in state to and from meetings and while attending in-
      state meetings. 

  Reimbursement will be limited to:

Breakfast   
 
$8.00

Lunch       

$10.00

Dinner      

$15.00



7)   Receipts for meals, not provided for by the Association, must be presented 

      to the Treasurer for reimbursement.



8)   Request for reimbursement must be submitted with receipts on an 


      Association Expense Voucher.

              R)   SPEAKERS

         Association members arranging for speakers for any Association function or       

         meeting other than state conference must present to the Executive Board either  

         at a board meeting or via email the amount it will cost to obtain this speaker.  The 

         Executive Board will have to approve this expense before the Association 

         member can hire the speaker.   


         1)   Active members will not be paid to serve as speakers.  If a meal, lodging or 

  parking expenses are incurred related to the day of the speaking engagement 
               and there is not an employer or chapter to pay for these expenses, the 
 

  Association will pay for those expenses incurred.

         2)   Honorariums may be paid to speakers for day of service who are not 
   
  members of Association with approval of the Executive Board. 


         3)  A small appreciation gift, not to exceed $50, may be given to each speaker 
              who has not been compensated.

             S)   AWARDS


       1) THE HEART OF THE PROGRAM


       A fifty ($50) award and a commemorative plaque to an Association member.  The 
       recipient’s registration fee for the next year’s State Conference will be waived.

                    2) THE LOUISE SUBLETTE AWARD

               A fifty ($50) award and a commemorative plaque to an Association member. The  
       recipient’s registration fee for the next year’s State Conference will be waived. Any 
       New Mexico recipient who wins the West Region Louise Sublette Award will have 
       their expenses to the Annual National Conference paid by the Association.

                    3) THE DIRECTOR OF THE YEAR AWARD 


       A commemorative plaque will be presented to an Association director whose work     
       and/or creative effort on behalf of the Association has demonstrated outstanding 
       leadership qualities and characteristics

                   4) THE FRIENDSHIP AWARD


      A commemorative plaque will be presented to a “Friend of School Food Service” 
      who has promoted child nutrition programs, helped the Association, created 

      programs or just gone out of their way to make sure that school food service            
      programs continue so children are well fed and nourished to have a healthy start on        
      life.  This award can be presented to non-members, i.e., food purveyors, 
    
      superintendents, custodians, senators, representatives, teachers, etc.


      5) AWARD OF EXCELLENCE


      A commemorative plaque will be presented to an Association member who has 
      demonstrated dedication, loyalty and enthusiasm for the school food service   
       program so that school food service employees can excel.

 
      6) THE ANNUAL CONFERENCE RECIPIENT AWARD


      A drawing of all registered state conference attendees shall be held at the last 
      General Session. The winner must be present to win. The winner’s registration for 
      the next year’s State Conference will be waived.

                  7) TEAM NUTRITION AWARD

             Presented to a school that has participated as a USDA approved Team Nutrition 
     School during the prior school year.  The School met the agreement points/criteria   

             with creative enthusiasm.

Special recognition certificates can be presented to people for their involvement and support of the association and its goals. Certificates to schools with 100% NMSNA membership 

Special awards will be presented as requested by the President.   
NEW MEXICO SCHOOL NUTRITION ASSOCIATION

JOB DESCRIPTION

Executive Secretary

	
	Contract Position

	Job Description:

Under the supervision of the Executive Board, the Executive Secretary will support the activities of the Association Executive Board and the members of the Association.  This position is responsible for creating means of fundraising to ensure continued success of the Association.


I) JOB SKILLS  -  REQUIREMENTS

1. Computer literate in word, excel, webpage development and Microsoft outlook.

2. Member in good standing with the Association and SNA

3. Certified with SNA .

II) RESPONSIBILITIES

Bookkeeping 

1) Logs hours worked, activities and expenses and provides a report to the Executive Board at Board meetings.

2) Maintains active incorporation status of Association in conjunction with Treasurer.

3) Maintains active tax account handled by Association accounting firm.


4)    Submits monthly expense reports to the Treasurer for permanent records.


5)    Maintains one of the Association’s credit cards and all records associated with 
             
       charges to that card.


6)    Maintains a log of all credit card transactions for conference registration and 


       exhibits, and submits to Treasurer with appropriate account numbers.

Budget

1) Drafts a proposed annual budget in cooperation with the President, President Elect, and treasurer by the 15th of September.  Presents proposed operating budget to the Executive Board at the Fall Board meeting.

Tax

1) Administers with the Treasurer, insurance policies for the Association Executive Board liability and bonding.

2) Ensures federal, state and city required tax forms are filed in conjunction with the Treasurer and accounting firm.

Audit

Submits financial information for audit as requested.

   Membership
1)   Oversees in conjunction with the Processor the website for the Association.


2)   Write articles in ROADRUNNER informing members of Association news and 
  
      happenings.

Conference

1) Attends State Conference.

2) Negotiates contracts for Conference sites with President Elect. 

3) Assists Conference Education Committee in locating Conference speakers.

4) Organizes and coordinates exhibits at annual State Conference. Includes booth rentals, booth assignments, layouts, collecting booth fees from exhibitors and special events held at exhibits.  Reports all exhibit income and expenditures to the Executive Board. 

5) Assist Conference Committee Chair with audio/visual needs for Conference.

6) Assist Conference Committee Chair & Program Chair in ordering meals and reserving facilities for conference such as convention center, etc.

7) Makes reservations as needed (i.e. Speakers, Association representatives’ hotel arrangements, etc.)

8) Assist Conference Committee Chair and Program Chair in creating program brochure for conference.

9) Processes and verifies all credit card transactions for annual State Conference.

10) Collects any un-collectables from Conference exhibitors or Association members who paid for conference with a credit card.

11) Suggests revenue generating ideas to Executive Board.

12) Maintains official files of Association meetings and financial records.

13) Keep updated position descriptions on all Executive Board positions. 

14) Assist State Legislative Chair in making appointments for National Legislative Action Conference and LAC – New Mexico.

National Conference and Meetings
1) Attends Leadership Conference as Association Executive Secretary.

2) Attends National Conference for State Association Executives.

Executive Board & Executive Committee Meetings
1) Attends all Executive Board and Executive Committee meetings as support personnel and provides information when requested by the President.

2) Coordinates logistics of Executive Committee and Executive Board meetings with notices sent out to Executive Board members and Food Service Directors no later than 30 days prior.

3) Assists President with agenda for Executive Board and Executive Committee Meetings. 
4) Maintains a calendar of Association events, meetings and Regional trainings for the year.

.  

Position Procedures

Create procedures manual for Executive Secretary position (job)        
Travel Arrangements

Makes registration, lodging and transportation arrangements for out of state travel of officers.

Other

Performs other tasks related to the Association as deemed necessary for the continuity of the association.

 At Will Employment

Contract is valid from July 1 –June 30.  Contract may be terminated by either party with a thirty (30) day written notice.

Evaluation

1) Will meet with Executive Committee annually to establish goals for the following year. This will be done during annual performance evaluation.

2) Performance evaluation will occur annually with the Executive Committee prior to June 1.

3) Evaluation results will be shared with the Executive Board at the Executive Board meeting held prior to the state conference.

Salary

Amount to be determined annually by the Executive Board at the board meeting prior to the state conference.

NEW MEXICO SCHOOL NUTRITION ASSOCIATION

JOB DESCRIPTION

Certification/Membership Processor

	
	Contract Position

	Job Description:

Under the supervision of the Executive Board, the Processor shall process, maintain and record all data pertaining to the Certification-Membership process for members of the New Mexico School Nutrition Association.


JOB SKILLS REQUIREMENTS

1. Computer literate in word, excel and Microsoft outlook.

2. Member in good standing with the Association and SNA

3. Certified with SNA.

JOB DUTIES/RESPONSIBILITIES

1. Acts as liaison between the Association members and SNA.

2. Serves on the Membership Committee

3. Receives and deposits money from regional trainings and membership rebates.

4. Appropriately submits information for audits.

5. Summarizes transactions for President, President Elect, Vice President and Treasurer as well as maintains on file.

6. Attends Leadership Conference. 

7. Works closely with the Vice President and provides membership information as needed.

8. Provides documents for annual budget.

9. Provides membership list at least twice a year to district directors.

10. Will serve as the registration chair and conference treasurer at all state conferences.  Collects and deposits money into conference account and maintains ongoing list of registrants.

11. Assists President Elect and Program Chair in compiling and providing registration summary  

      on request.

12. Collect any un-collectables from Conference attendees except for credit card transactions.

13. Is available to the membership at large for the duration of the state conference.

14. If chair of a committee will have voting rights as long as they are chair of that committee.  

Other

Performs other tasks related to the Association as deemed necessary for the continuity of the association.

At Will Employment

Contract is valid from July 1 –June 30.  Contract may be terminated by either party with a thirty (30) day written notice.

Evaluation

1) Will meet with Executive Committee annually to establish goals for the following year. This will be done during annual performance evaluation.

2) Performance evaluation will occur annually with the Executive Committee prior to June 1.

3) Evaluation results will be shared with the Executive Board at the Executive Board meeting held prior to the state conference

Salary

Amount to be determined annually by the Executive Board at the board meeting prior to the state conference.

NEW MEXICO SCHOOL NUTRITION ASSOCIATION

JOB DESCRIPTION

Publications/ROADRUNNER
	
	Contract Position

	Job Description:

Under the supervision of the Executive Board, the Editor of the ROADRUNNER shall prepare (compile information, print, address and mail the Roadrunner to all members of the New Mexico School Nutrition Association.  The editor will also compile, prepare, and print all information for the annual state conference program book.


JOB SKILLS – REQUIREMENTS /DUTIES/RESPONSIBILITIES

1. Computer literate in word, excel, Microsoft Outlook and experience with some type of Publisher Program.

2. Member in good standing of the Association and SNA.

3. Publishes the ROADRUNNER a minimum of 3 times per year on the publication dates set by the Executive Board. Publishes of the state conference program for the annual state conference.

4. Submits ROADRUNNER and state conference program to executive committee for review prior to printing.  If executive committee does not respond back within 24 hours, editor has the authority to proceed with printing.

5. Submits articles to the National Publication.

6. Attends Leadership Conference.

7. Works closely with Executive Board providing them with information as required.

8. Provides financial documents for annual audit.

9. If chair of a committee will have voting rights as long as they are chair of that committee.  

Other

Performs other tasks related to the Association as deemed necessary for the continuity of the association.

At Will Employment

Contract is valid from July 1 –June 30.  Contract may be terminated by either party with a thirty (30) day written notice.

Evaluation

1) Will meet with Executive Committee annually to establish goals for the following year. This will be done during the annual performance evaluation

2) Performance evaluation will occur annually with the Executive Committee prior to June 1.

3) Evaluation results will be shared with the Executive Board at the Executive Board meeting prior to the state conference.

Salary

Amount to be determined annually by the Executive Board at the board meeting prior to the state conference.

ROADRUNNER

	TOPICS
	
	COORDINATORS OR AUTHORS

	Letter from President on Association letterhead with picture of president
	
	President

	Editorial
	
	ROADRUNNER Editor

	Association News/Happenings
	
	Executive Secretary

	Nutrition Articles
	
	Nutrition Standards Chair

	State Conference

Fall – previous June conference articles and pictures
	
	Program Chair



	Spring – registration information, invitation to conference, when and where.
	
	Program Chair

	Membership 

Articles on and information on membership.
	
	Membership Chair



	Certification Articles

Articles and information on certification
	
	Processor

	Legislative News/Update

Legislative issues and news
	
	Legislative Chair



	Chapter News

What’s going on in your chapter
	
	Regional Chairs

	Sharing Section

Editor’s info and how to submit ideas and articles to publish in the Roadrunner.
	
	Editor

	Advertisements

Obtain advertisements to pay for printing of ROADRUNNER
	
	Editor


	ROADRUNNER continued



	TOPICS
	
	COORDINATORS OR AUTHORS

	Awards

Fall – Winners (previous conference)
Louise Sublette


Heart of the Program


Director of the Year


Award of Excellence


Friendship Award

      Special Awards
	
	Awards Chair



	Promotion Ideas

Merchandising ideas

Other interesting topics
	
	Directors and Supervisors Chair

Nutrition Standards Chair

	Association Executive Board

Spring/Fall Executive Board members addresses and contact numbers, position held on Executive Board
	
	Executive Secretary

	Student Nutrition Bureau
	
	PED/Student Nutrition Director

	Food and Nutrition Services Bureau
	
	FANS Food Distribution Manager

	Child Nutrition Bureau

Children, Youth and Families
	
	CYFD Board member

	Mailing list for obtaining nutrition education, promotions, merchandising materials, information about members, districts, etc.  SNA information such as contests, position papers, recipes
	
	Editor

	Nominating/Elections

Officer positions up for election and requirements to run for that office.  Contact info to nominate an Association member to run for office.
	
	Nominating Chair


ADDITIONAL MEMBERSHIP INFORMATION
Single Unit Personnel shall be composed of school food service and/or nutrition personnel assigned to one school and/or school food service personnel who have responsibilities in a central kitchen that serves more than one school; and/or school food service personnel who have responsibility in more than one schools, but who are not employed on a system-wide basis.

District Directors and Supervisors shall be composed of school food and/or nutrition personnel who are responsible for administration and/or supervision of food and nutrition programs in more than one school within the city, county or district. 

State Directors, Managers, Supervisors and Specialists shall be composed of state level administrative and supervisory personnel, including persons engaged in child nutrition programs, nutrition education and training and /or food distribution. 

College Personnel shall be composed of nutrition, dietetics and food service related faculty in vocational technical schools, community colleges, four-year colleges or universities or internship programs or of those who are responsible for college food service programs.

Attendance at called-/designated Board Meetings/ – Committees 

When making a commitment to serve, it is the responsibility of the chair/officer to attend meetings as designated.   Failure to attend will result in Executive Committee review and discussion.  Should a situation arise in which attendance cannot occur the officer/chair must notify the President/Chair of absence.  Two unexcused absences will result in a review by Executive Committee.

DEFINITIONS

As used in these Bylaws/Standing Rules, definition of terms is as follows:

Non Voting Member – individuals without voting privileges and ex-officio.

Chapter Affiliate – School Food Service Associations organized within individual districts and chartered by the Executive Board.

Non Eligible Field – any field other than those defined in Article I, Sec 1.03

Nonprofit – Any school food and nutrition program maintained by a school food authority for the benefit of children, all of the income from which is used solely for the operation or improvement of such service and exempt from income tax under 501©(4), Internal Revenue Code of 1954, as amended.

Standing Committee – Group of individuals appointed by the President charged with the responsibility of planning and implementing activities to promote their particular area of emphasis in the Association’s goals.

Quorum – A quorum is the number of members who must be present at a meeting in order to transact business legally (one member over 50% of those in attendance).

Majority Vote – More than one half of the votes cast of those present and voting or more than one half of the votes cast.

Two-Thirds Vote - Two-thirds of the votes cast of those present and voting or two- thirds of the votes cast.

Ex-Officio – Unofficial Executive Board Member with non-voting rights

Honorary - Unofficial Executive Board member with non-voting rights

EXECUTIVE BOARD REPORT

Prepared by: ________________________      Executive Board Position: ____________________

Date: ______________________________

Please limit your verbal report to no more than five minutes.  Report only the highlights of your activities.  Present a written report to the Secretary after your verbal report.  

ROADRUNNER ARTICLE SUBMISSION FORM

SHARE YOUR IDEAS AND TIPS

Now is your chance to share an idea with your peers that has worked well for you in your district! 

The ideas don’t have to be completely original - very few ideas are, you know.  If it works at your schools, it might just work great somewhere else.  Please take a minute and “brag a little bit” about something that is going well at your school.

Name:
__________________________________

Date: __________________

School District: ___________________________

Phone: _________________

WHAT:_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

WHERE:___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

WHEN:_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

HOW:___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________

DON’T FORGET TO SEND PICTURES IF YOU HAVE THEM

SEND ARTICLES TO THE EDITOR OF THE ROADRUNNER
THANKS FOR SHARING YOUR IDEAS AND THOUGHTS! ! ! ! !

NEW MEXICO SCHOOL DISTRICTS 
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